
Nic Maxfield
All Brains Welcome

Student Planners for Success
Universal Design for Learning Edition

Nicola Maxfield



Contents
Planning & Organisation

Daily Planners ............................................. 3–9
Organisation Checklist ................................. 10
Weekly Planners ........................................ 11–12
Prioritising Tasks ....................................... 13–15
Brain Dump ................................................... 16
SMART Targets .............................................. 17
Finding Time to Study .................................... 8

Routines & Wellbeing
Night-time Routine (ADHD) ........................... 18
Night-time Routine (Autism) ......................... 19
Morning Routine (ADHD) ............................. 20
Morning Routine (Autism) ..............................21
Body Check Toolbar ...................................... 2

Assignment & Essay Support
Essay Time Planner ..................................... 22
Backwards Planning ............................... 33–36
Decoding the Essay .................................... 42
Essay Planning ....................................... 43–52
Paragraph Planner ...................................... 53
Compare & Contrast Planners .............. 54–55
Critical Analysis Planning ............................ 56

Reading & Notes
Cornell Notes ......................................... 25–30
Mind Map Notes ..................................... 31–32
Reading Records .................................... 37–41

Referencing
Reference Lists ....................................... 57–60
Harvard Referencing .............................. 57–58
APA Referencing .................................... 57–59

designed on a white background so you can use
your own colour paper to print on

This toolbar is to remind you to:
check your temperature: make sure you're not too hot or too cold
remember to hydrate and have a snack
go to the loo - yes, I see you, ADHD people!
move every so often- just have a stretch and a wriggle and 
get some fresh air just for 20 minutes a day minimum



Time Tasks & Notes
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Daily Planner

Priorities

Notes
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Daily Planner

Focus

Brain Dump Quick 5 min win
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Daily Planner
To Do Date ___________

Appointments Assignments

Calls to make Emails to send
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Daily Planner
To Do Date ___________

Appointments Assignments Do Today

Email Today Call Today Buy Today
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Daily Planner
Date ___________

Today’s tasks Don’t forget!

Today’s Schedule
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Daily Planner
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Organisation Checklist

Laptop, fully charged & charger

Snacks

Water Bottle

Wallet & phone

Keys

Pen & paper

It is worth
packing your
rucksack or
bag the night
before.
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Week Planner
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Prioritising

Due Date Task

Do Today Do Tomorrow

13allbrainswelcome@gmail.com     allbrainswelcome.co.uk



Prioritising

Due Date Task

Do Today Do Tomorrow
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What are your SMART Targets?



Prioritising
Due Date Task

Urgent Not Urgent
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Brain Dump
Get it all down here

Do Now Quick Wins Hopeful
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Smart Targets
Creating tasks that you can complete.

S M A R T
Specific

Be clear what you 
want to achieve

Measurable
Make sure you’ll

know when you’ve 
done it

Attainable
Can be done 
with the time 

& skills available

Relevant
Is of use

Time-based
Has a 

clear deadline

Example: in the next hour I will have written 100 words.

Example: By 2pm I will have read 3 paragraphs & taken notes on them.
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ESSAYTime Planner
Essay Title Due Date

Learning
Objectives:

WEEK 1

WEEK 3

WEEK 5

WEEK 2

WEEK 4

WEEK 6
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Lecture title

Cues &
Questions

Cornell Notes

Lecture Date

Notes

Summary
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Reading

What do you want to find out?
Helps you 

keep focus.

What is the source? What did the author(s) do?

Title, author, date, journal etc.

What did the author(s) find?

What did the author(s) conclude?

Your thoughts

20
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Reading
Keeping details of what you've read is really important, and keeping it all in one place
will help you when you have to start to write your assignments. You'll be able to link the
ideas together by using key words, examples are below.
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Full Reference
Details

Key words Summary: Summary of the article (Did, Found,
Concluded)
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Reading
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Essay Planning
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Essay Planning
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Title: Sociological Theories of Family

Point

One sociological theory of the family argues that…
A key perspective on family structures is…
Functionalist sociologists believe that…
From a feminist perspective, the family can be viewed as…
Marxist theorists argue that the family functions to…
An important debate surrounding the family is…
Sociologists differ in their explanations of…

Evidence

Sentence starters

Sentence starters

Sentence starters

explanation
Sentence starters

Link
Sentence starters

Overall, this supports the view that…
Therefore, this theory helps explain…
This directly relates to debates about…
Consequently, sociologists continue to debate…
This highlights the changing role of the family in society.
Ultimately, this demonstrates that…
The next perspective offers a contrasting explanation of…

Talcott Parsons argues that…
According to Karl Marx, …
Research conducted by… suggests that…
Evidence from sociological studies demonstrates…
For example, …
This theory is supported by…
Statistical evidence indicates that…

This suggests that…
This theory highlights the idea that…
The significance of this argument is…
This demonstrates how the family contributes to…
Therefore, sociologists argue that…
This can be interpreted as evidence that…
As a result, the family is viewed as…

Evaluate

However, this perspective has been criticised because…
A limitation of this theory is…
In contrast, feminist sociologists argue that…
Nevertheless, supporters claim that…
This argument may overlook…
Although this theory explains…, it fails to consider…
Critics suggest that contemporary families are more diverse than…



explanation
Link
Sentence starters
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Paragraph Planner
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Title: 

Point

Evidence

Explain

Evaluate

Link
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